Access to Industry Referral Form  
                                                                             Updated June 2021
       

Adult and Youth Services    


	
	Questions to ask all Clients / Organisations

	Answer

	All Clients
	Is Referral for Youth (YS)  or Adult Services (AS)  

Does Client have Edinburgh Postcode?
	

	Criteria
	Questions to Ask Youth Services Edinburgh Post Code
	Answer

	EdinME
	Is the client 16 – 21 years of age?  
Is Client unemployed? 

Does Client have : Substance Misuse Issue / Risk (SUB) , Criminal Justice Issue / Risk  (CRJ), Homeless Issue / Risk (HOME) , Mental Health Issue (MH)
Is Client on Sex Offender Register ?
	

	Criteria
	Questions to Ask Adult Services Edinburgh Post Code 
	Answer

	Access Employment 
Access Progress

EnCompass


	Has Client been made redundant in Pandemic, or facing redundancy?  If so, Check Client is over 50 yrs 

Does Client have responsibility for a child / children  - If so, check Client unemployed or on low income 

Is the client aged 22 and over?  

Is Client unemployed?
Does Client have Homelessness issue (HOME), Has been in HMP within last 3 months (HMP), Have a CRJ social worker (CRJ), On a Community Payback order (CPO)  In Recovery from Addiction (REC)
Is Client on Sex Offender Register ?  (If so, offer a Telephone INFO) 
	

	Criteria
	Questions to Ask Adult Services Mid or East Lothian Post Code 
	Answer

	Meldap
Mid & East 
	Is the client aged 18 and over? 

Is the client currently in recovery?
Does client have present or past involvement with Criminal Justice? 

If East – Does client have a CRJ social worker?
Is Client on Sex Offender Register?
	

	
	Question to ask all Clients
	Answer

	All Clients
	Does Client have any access requirements – mobility or otherwise.  – Check may require downstairs room 

	

	
	Which Project suits Client 
	Answer

	Projects
	EdinMe (Edin), EnCompass (EC), Access Progress (AP), Access Employment ( PACE) , Meldap (MELD)


	

	Further Client Notes: 


	Referral Date:                                                        Taken By:    

	Client Details :
	

	Client Name: 
	Address: 

Post Code : 

	Client Phone No:            

                        
	Client e mail: 

	DOB 


	N.I. Number:

	Referral agency / self:


	Agency Contact Name:

Agency Contact Tel :

Agency contact E mail: 



	How did you find out about Access to Industry? 


	Appointments for Client: 



	For EdinMe, Access Employment, Access Progress, Access Data ,Meldap  - Let Client know a caseworker will be in touch – and send Referral form to CW in the Project



	For EnCompass - offer Information Session if face to face is ok for Client. - Or offer Telephone Assessment: / Enter into Calendar


	Information Session 

	Date: 

	Time:                       Did Client Show :   
   

	Assessment 
	Date: 


	Time:                       Did Client Show: 




	Further Info : 


	
	
	
	

	Edinburgh Post Codes:          EH1 – EH 17 / EH28 – EH30

Midlothian Post Codes:          EH18 – EH20 / EH22 – EH26 / EH37 – EH38

East Lothian Post Codes:      EH21/ EH31 – EH36 / EH39 – EH42

CW’s = EdinMe ( Kirsty) , PACE ( Noel) , Access Progress ( Rachael) , Meldap  ( Jennifer, Jill  )
 



